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ASC Recycling Operating Procedure
Purpose and Scope
This procedure applies to the following recycling streams at the Australian Sports Commission (ASC) Bruce campus: 

· Co-mingled 
· Cardboard 

· Toner and ink jet printer cartridges 

· Batteries 

· Mobile phones 

· Computer equipment 

· Bins for events

The ASC seeks to minimise the waste going to landfill through recycling initiatives. 

The ASC Environmental Management Policy is to minimise the impact of its operations on the immediate environment by having in place a recycling scheme to: 

· Reduce the output of the general waste stream; 

· Minimise contamination in the recycling stream; 

· Reduce the need for landfill space; 

· Take advantages of the economic benefits arising from recycling;and 

· Promote resource conservation of non-renewable and renewable resources.
Related Documents

· ASC Environmental Management Policy 

· ASC Environmental Management System
Procedure
Please sort and dispose of your recyclables thoughtfully. Appropriate receptacles for recycling categories are placed throughout the buildings and grounds.

Co-mingle recycling
The following items may be placed in the recycling bin: 
All rigid plastic containers including soft drink, milk, cordial and detergent bottles, laundry and cleaning bottles, ice cream, yoghurt, margarine and take-away containers.
All paper and cardboard including office paper, magazines, newspaper, envelopes, junk mail, egg cartons, cereal, biscuit and shoe boxes, torn up beer, pizza and cardboard boxes. 
All glass bottles and jars for example, sauce, beer and wine bottles, coffee, jam, honey and peanut butter jars. Steel cans, aluminium cans, trays and foil, for example soup and vegetable cans, pet food cans, coffee and chocolate drink tins, steel jar lids, pie trays and foil. 
All cartons including milk cartons, juice boxes and laundry refill cartons.

Please rinse containers and remove lids before placing the containers and lids in the recycling bins.

Secure Paper Destruction Service 
Secure 240 litre wheelie bins with lockable lid will be supplied for all confidential documents. 
To arrange secure paper recycling service contact Manager Logistics on 6214 1624.
Cardboard Recycling 

All types of cardboard except waxed or glossy can be disposed through this system. 

Flatten cardboard and leave at designated collection points (behind SSSM, behind SVC and opposite Corporate Services).
Discard ancillary waste appropriately, not with cardboard.

Toner and Ink Jet Printer Cartridges 

Send empty toner and ink jet printer cartridges to Logistics at central store who will arrange for the cartridges to be sent to a recycling facility rather than ending up in landfill.

Batteries 

Send old/used/discarded batteries to Logistics central store who will arrange for the batteries to be sent to a recycling facility rather than ending up in landfill.

Mobile Phones 

· Send all mobile phones, PDAs, blackberries, batteries and accessories to IT. 

· IT to send all mobile phones, PDAs, blackberries, batteries and accessories to Logistics central store for disposal. 

· Logistics has signed up to the Mobile Phone Industry Recycling Program, which aims to ensure that the potentially toxic components in mobile phones, their batteries and accessories are recycled rather than ending up in landfill.

Computer Equipment 

· Logistics will arrange for the disposal of non working computer equipment by companies who recycle the raw material.
Bins for Events 

· For additional co-mingled recycling bins (and general waste bins) email: cleaning2@ausport.gov.au approximately 1 week in advanced depending on the size of the activity. 

· In cases of a major event, 2 weeks’ notice is preferred.

Waste Process Responsibilities

	Responsibility 
	Action 

	Staff, athletes 
	Segregate the recycling material from other waste to avoid contamination. 

Organise recycling services as required. 

Flatten cardboard for collection. 

Dispose of the wastes in the appropriate recycling waste bins/receptacles. 



	Managers 
	Ensure that staff and athletes are trained in the recycling waste operation procedure. 



	Facilities Services 
	Provide/arrange for recycling collection service. 

Liaise with General Managers to ensure that recycling is effectively carried out within ASC programs. 

Review the recycling procedure as required. 




Further Reading, References and Contacts

	Category 
	Contact 
	Telephone/email 

	· Co-mingle recycling 

· Bins for events 


	Site Cleaning 
	cleaning2@ausport.gov.au 0403 383 718 

	· Secure paper destruction 

· Cardboard recycling 
· Toner & ink jet printer cartridge 
· Batteries 
· Computer equipment 
· Mobile phones 


	Logistics 
	02 6214 1624 
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