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Wednesday, 10 June 2009
<insert first name> <insert last name>
<insert organisation>
<insert address>
<insert city> <insert state> <insert post code>
Dear <insert first name>,

                          Sports Ability Gala Day letter of thanks

The <insert name of organising committee> would like to thank <‘you for your recent involvement’ or ‘you and everyone from your organisation who was recently involved’> in the <insert name of gala day> held on <insert date>.

The response from participating schools/community groups was outstanding with more than <insert number> children from <insert number> schools and community groups taking part. 

To thank you for your involvement in this event please find enclosed a certificate of participation for your <‘school’ or ‘community group’> as well as participation certificates for every child who was involved on the day. <please note: this may not be necessary if you have handed out the certificates at the gala day>
It has been exciting to see the level of commitment and passion from those involved in providing increased opportunities for <‘children’ or ‘people with a disability’> to become involved in physical activity.
Thank you again for helping to make the <insert gala day name> such a great success and we look forward to working with you in the future on other exciting events.

Yours sincerely
<signature>
Event Coordinator
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