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SPORTS ABILITY GALA DAY

<insert venue and date>
Important deliverer and volunteer information
Arrival and set up
Please arrive at the <insert venue> at <insert time>, for a briefing session. This will ensure you have enough time to set up your equipment prior to the participants arriving. If you require equipment on the day, please contact <insert event coordinator> on <insert contact number and/or email address> prior to the event so this can be organised.

First aid
The event coordinator will arrange appropriate first aid on the day: please ensure you know where this is located.
Session format
The duration for each session will be <insert length of time> with a <insert length of time> transition between. Sessions will be delivered by one or more deliverers and volunteers. Upon arriving at the assigned area for the session, participants are to be instructed to sit down in front of you to await instructions for the session.

Points to mention in your welcome 

· Introduce yourself and the organisation you are affiliated with (if applicable).
· Highlight session goals/objectives: what the participants are going to experience from the session.
· Discuss safety rules, behaviour and expectations.
· Any other points that participants need to know in order to play safe and have fun.
Please utilise supervisors when grouping children. Each group will consist of <insert approximate number> of children. Please ensure that activities involve the following:

· Maximum participation
· Fun, safe and high-involvement games
· Participants not waiting in lines
· Inclusiveness: all participants involved in all the activities
· Fast transitions from game to game
· Clear concise instructions and checking for understanding with participants.
The aim of each session is to introduce participants to various fun activities and/or sports, which may be competitive or non-competitive. The weather conditions on the day (for example, heat) will determine the levels of participation in each sport. Therefore, please ensure children stay hydrated through the day. Teachers and supervisors are required to assist coaches with supervision of the children in their group. 

Rotating between sessions
<Insert length of time> has been allocated for movement between sessions. Please assist supervisors in directing participants to the next session. Please ensure children adhere to these instructions for both safety and organisational purposes.
Amenities
There are a number of amenities for the children to utilise. They are outlined on the attached map.  
Water/food
There will be large water containers but it is expected that children bring their own water bottle. (If applicable) There will be <insert type of food> provided during the <insert designated time>.
Clothing
All participants are to wear comfortable clothing and have an adequate supply of sunscreen for re-application through the day. Please ensure you are dressed appropriately for the day and are a good role model in sun safe practices.
1

[image: image1.jpg]